Instructions for Data Entry work:________________
1. We will provide you the IMAGE FILES from which you will have to type the content as it is given in image files in Notepad (Text file)

2.   If a line ends in IMAGE file then the same should be done in text file.
3.   File name of Notepad should be same as the IMAGE FILE

4.   Every IMAGE FILE should be save with separate Notepad file

5.   Left Alignment of Text in Notepad file

Font - Times New Roman,

Font size – 10

	 
	 


REJECTION (ID Termination):
1.   If you do not submit the completed Notepad files within 2 days time.

2.   Any copy paste of text found.

3.   If any third party software used.

4.   Text is in other than “Times New Roman” font.

5.   If the typed file is not in .txt format or any other extension files found.

6.   If you are not maintain 85% Accuracy in the second chance.

 

	ACCURACY PARAMETER

	Line (Missing/Extra)
	   5%

	Space (Missing/Extra)
	   1%

	Double Space 
	   1%

	Enter (Missing/Extra)
	   1%

	Word (Missing/Extra)
	   1%

	Spelling Error
	   1%

	Punctuations (, . " ! $ )
	   1%

	File Name Incorrect
	   1%


